i MLC/ IHA Position Vacancy Announcement

Civilian Human Resources Office }
Marine Corps Installations Pacific-MCB Camp Butler H
U.S. Marine Corps
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U% Vacancy Announcement/sk Ak H

. Application forms BEZAK
| MCIPAC/ICHRO/MLC-IHA 12300/2(Rev 4/14) &Questionnaire

Forms may be found at the link below or QR code.
RAEAN., BEEETRY VIV FLEQRIA—FALF Y O—KRTEET 0

L https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human- Application Form/g i
| Resources-Office/JN/IN-Staffing/ ]

" How to apply #HFik T\
* (D Hard copy submission (BE& &) :

I Hard copy application package(s) are accepted at drop box located at Camp Foster, 1
I Bldg#495. 1
L BEEEEEEREINEAIE, > T T+ R4—Building 495 CHBEAT ]
L NBEEEREE TR LTHYFT, .

. @ Email submissions (* —/L#HH) ]
| Submit to mcipac_chro_jn_empl@usmc.mil J
! EERA—LT7 FLRIZIREH :
i 1) Email subject must contain job title and PWO# y

I A—ILD (Subject) #B ICIFIHET HBER L PIO#ZEHELTT LY, I
" 2) Submission is limited to 3 PDF files including resume and attachments. ¥

RATESEIZ PDF G ELA) TIRESELLET, ]

Important Notice with Email submission * —JLIZHIZCDOWWTOEER | -
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" Due to network instability, we recommend to submit hard copy. ]
j: 2Y FI—ODBERRELGE., N\—FIE—TORHEZHEBOLTEYET, ]
H We will send acknowledge receipt when we received your resume. If you did not receive ]
| our acknowledgement, please contact us at 645-3370/098-970-3370. I
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https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-Office/JN/JN-Staffing/
https://www.mcipac.marines.mil/Staff-and-Sections/Principal-Staff/Civilian-Human-Resources-Office/JN/JN-Staffing/
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- Application with required documents must be submitted to LN Employment Unit, CHRO no
later-than 16:30 of the announcement closing date for either hard copy or email. Incomplete
applications and application packages missing required document will not be processed.
JSBE A AR T DUEEBITAEEIA O 16 : 30 £ TIZ AFHEMLC/THA JE HIFRIC (A =T L DIG05E b [AER)
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- Applications are subject to screening prior to referrals and only individuals selected for
interview will be contacted. Your application package will not be returned once submitted.
EFREDOL, BHEEEOHCCERBLET ., RESNEEEERORAMIVEZLEEA,

- For more information: LN Employment Unit, phone: 645-3370/098-970-3370 or email to:
mcipac_chro_jn_empl@usmc.mil

HHEEEIEMC/IHA ER% (645-3370/098-970-3370) X% A —)JL mcipac_chro_jn_empl@usmc.mil
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Please see the below for the English Language Proficiency Level (LPL) required of the position:

LANGUAGE PROFICIENCY LEVEL (LPL)

FEFHE R

B CHAEEINB LPLLARNLIETREZETXL,

TOEFL (PBT) | TOEFL (CBT) | TOEFL (iBT) EIKEN
LPL TOEIC ALCPT Paper Based Computer Internet CASEC i
Test Based Test Based Test R
4 — Exceptional - - o -
BB OBE ) A B 2 860 ~ 990 NA 600 250 100 NA 1st
3 —Fluent
Wb x5 AR AT 2 730~ 859 90 ~100 550 ~ 599 210~ 249 80~99 870 Pre-1st
2 — Average - o - - - -
ERHRE /) % B 550~ 729 75~ 89 460 ~ 549 140~ 209 50~ 79 560~ 869 | 2nd
1 - Elementary o o o . o N .
PR B B 2 400 ~ 549 65~ 74 430~ 459 120~ 139 40~ 49 475~559 | Pre-2nd
Pre-1 — Minimal
RO S A B2 350~ 399 40~ 64 NA NA NA NA 3rd
0 — No language proficiency
TR R E S
2016 £2 B 8 HUATL VM EA SN TS MLC/IHA [EEE T, 2016 £ 2 B 8 HUFNICHEITE L7z EPT (English

Proficiency Tests) HEBER Z BB DH I, TOHBBROBFML NAHNHE LPLLRNLE L TERINET,

For current MLC/IHA employees who have been continuously employed since before 8 February 2016 and possess
EPT test (English Proficiency Tests) result dated prior to 8 February 2016, the attained level will be “grandfathered”
and honored as the employee’s current LPL.
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Date: 23 Apr 25

Announcement No. 68-25

PWO #: 078 | position: ~Supervisory MWR Program Aid #186, BWT-1, Grade-4, LPL-3

MLC F/T, Permanent Number of position(s): 1 | Location: Camp Hansen

Organization: MCB Camp Butler, MCCS Division, Semper Fit Branch, Fitness Center-Hansen

Area of consideration  Z&4E i [H: Closing date: (#ZH{#iFR)
Okinawa Wide (MLC/IHAs employed in Okinawa) 1 May 25
HREENICCTEASNh T 52 MLC/IHA #EE8

Task List: The primary function of the position is to assist the Athletic Director and Assistant Director to
manage the day-to day operations of the assigned MCCS athletic facility and to provide supervision to
subordinate employees as one of the Athletic Complex Managers in the facility.

Supervisory duties: Supervises IHA and MLC MWR program aids for day-to-day operations, ensuring world
class customer service is provided for all patrons. Allocates work to all recreational, maintenance and janitorial
staff including NAF and contract worker during the assigned shift in the facility, ensuring facility is maintained
in a proper condition. Plans, organizes, assigns, and assesses the work of subordinate employees. Prepares
and posts employees’ work schedules at least thirsty days in advance, and approves/disapproves leave s and
monthly time cards for the subordinate IHA and MLC employees. Advises and counsels subordinates to
improve their work performance, and recommends necessary trainings.

General duties: Monitors the operation of the reception, ensuring appropriate customer service is provided to
all the patrons. Assists customers and operates cash register if necessary.

Responsible for the general maintenance and upkeep of the fitness center, recreational field/courts and other
ancillary properties, and submits service tickets/work requests to the appropriate authorities for repair and
maintenance log. Performs monthly and quarterly preventive maintenance inspection on the facilities,
equipment, and recreational fields/courts, ensuring the proper condition and safety of the facility.

Ensures that accurate daily deposits of the activities cash receipts are made to the military banking facility.
Prepares, collects, reviews, and submits reports and conducts inventories with checklists as required to
support front-line operations. Provides feedback to the supervisor on customers’ inquiries into expendable
equipment and retail product assortment. Performs other related duties as assigned.

Qualification Requirements &#& 44

1. Ability to speak read and write English at (LPL-3)

2. Must be able to obtain and maintain a GOV license (Driver license is required).

3. Ability to lead and direct subordinate employees.

4. Work experience on military base facility with recreation and or sports is preferred, but not required.

Other Requirements:

5. Must be able to attend and pass CPR and First Aid Training

6. Must complete Cash Handling Training Course and a Refresher Course once per year

7. Must be able to perform prolonged standing, walking, reaching, lifting and carrying objects up to 45Ibs
(20.5kg) independently and objects over 45Ibs with assistance.

8. Must be able to work at other locations/camps

9. Must be able to accommodate a flexible work schedule including evenings, holidays and weekends.

Work Schedule- : (Mon-Sun): 8/10hrs shift per day, 40hrs per week

Required documents/#& &4 :

1. MCIPAC/CHRO/MLC-IHA 12300/2(Rev 4/14) & Questionnaire: J& /& & B
2. Copy of the GOJ Driver’s license: J&E#ix 0 FFRED 2 ' —

3. Copy of English Proficiency Test: #EEDFEFRES ) ZFEH T 2 EFH D 2 ©°—
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